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| Semester B.Com. Examination, May 2022
(NEP) (2021-2022 and Onwards)
OEC - 2 : BUSINESS DOCUMENTS (Open Elective)

Time : 2V2 Hours Max. Marks : 60

Instruction : Answer should be written completely either in Kannada
or in English.

SECTION — A
TN — R

1. Answer any eight sub-questions. Each sub-question carries two marks. (8x2=16)
BINS CINFTTTR 8 wuT-BInen GUZ0R. TS YUT gz‘;ﬁ 2 0B8N0,

a) What do you mean by debit note ?
T BReL3* HoT3eRD 7

b) Give the meaning of quotation.
R8T 23e3 0T ?

c) What is meant by Endorsing ?
GRBERIQFOD ST WD,

d) State the meaning of Insurance premium.
336800320 QOTWTERD ?

e) Give the meaning of crossing of cheques.
c:aaéﬁd zizi% QOTTER0 ?

f) Expand PAN and GST.
PAN &35 GST 2502 280000.

g) What is an invoice ?
'ROB T3’ 0TTEO ?
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h) Give the meaning of minutes.
Be303 FERP LFF W00

i) Give the meaning of delivery challan.
BORO VOIS LT WICW0.

j) What is credit note ?
g’ 38T Q0TTERD ?

SECTION - B
Pon =W

Answer any 6 questions out of 8 questions. Each question carries 5 marks.  (6x5=30)
39N 8 BINVY, SRPTETe &b TIRET LugoR0. B FBR 5 oBNL.

2. How to create an invoice ?
RO aﬂ&i} 33RO Ben ?

3. State any 5 purpose for issue of a memo.
3rRRe VBP0 5 mdgéﬁ#@t SR,

4. \Write a brief note on promissory note.
TR0 SReEFRY B0 £33369 2080000.

5. Write a procedure for obtaining demand drafts.
we@8 FOBI), (RRR0E T ) BB AFIVHR), S9A.

6. Explain the procedure for lapsed policy.
dow QR HOANE BoOB) BW0.

7. Write the precautions to be taken while filling an application for of LIC.

2633 QT TOORCIH FIVD VYT, JoowoN e9RoRoR3eTT RRIOT
BRONII), S9A.
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8. List the important documents to be maintained in an office.
[wJelevelug QI LRLITT ejrids aaa)dﬁ%ﬁsﬁi BROA.

9. Distinguish between quotation and invoice.
ROES L3¢ o3 RO adasurﬂe.* IR :gssasﬁ PR

SECTION -C
A rT B

Answer 2 questions out of 3 questions. Each question carries 7 marks.

3913 3 BIYY, cInRyTHEde SBm JINT $0FoR0. B3 FIRT wosn

10. Draft minutes of ordinary general meeting.
RRT, s S IRTDR WED.

11. Write a draft appointment letter.
Se0t0d BTESE IRARFODT), WICWD.

12. Draft a specimens of quotation.
RO8s Y Mdaodadg{ 2LTBOW0.
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(2x7=14)



