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I Semester B.Com. Examination, May 2022

(NEP) (2021-2022 and Onwards)

OEC -2 = BUSINESS DOCUMENTS (Open Elective)

Time : 2Yz Hours Max. Marks : 60

Instruction : Answer should be written completely either in Kannada

or in English.

SECTION - A

AhTorl- o

1..Answer any eight sub-questions. Each sub-question carries two marks. (8x2=16)

ddnd olndoaddo 8 erud-dd|eti w$ol $e wd ddf 2 erodrl$b.

a) What do you mean by debit note ?

d?,g[,tr doegr oodderb ?

b) Give the meaning of quotation.

idsd sJei oodde$ ?

c) What is meant by Endorsing ?

dddaioado$ usr udouro.

d) State the meaning of Insurance premium.

geero$o oodde$ ?

e) Give the meaning of crossing of cheques.

o#d r3dr* aoddedr ?

f) Expand PAN and GST.

PAN d>dl GST edo,$ udou:o.

g) What is an invoice ?
'ddd> dog' oodded: ?

P.T.O.
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h) Give the meaning of minutes'

dqlo$ dcode edF udooro'

i) Give the meaning of delivery challan'

dOdo zJeldd edF udooro'

j) What is credit note ?

94ff doeur aoddeab ?

SECTION. B

At;rdrl - E

2.

3.

Anr*., any 6 questions out of g questions. Each question carries 5 marks' (6x5=30)

ddndBddi'ldo-oJDd"rddoe'$ddle'rleru$ono'dsddJ5erodrlsb'

How to create an invoice ?

nd$ dng dounoiDd* deri ?

State any 5 purpose for issue of a memo'

d>doe Pedrdldd 5 erusdrlddlaen

Write a brief note on promissory note'

agtuio doeur"rld Sod: rJ{td udooro'

Write a procedure for obtaining demand drafts'

a3ead ddd$4 (adn oa' caw"") ddobd aqadddleen

6. Explain the procedure for lapsed policy'

adou adD aaOnrdd $odl udogro'

7. write the precautions to be taken while filling an application for of Llc'

*edadnaao$o3r$dadgdqd:ourmrle,$iodu.jeoddl{t^|ora

gdlrlddl.eetu.

4.

5.
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8. List the important documents to be maintained in an otfice'

dq3e oo$O-Odr S"daj ero d erdd, oaaDe3dd{ ddon'

9. Distinguish between quotation and invoice'

ddsd aJeJ d>dJ ddsd dq.ld ddad drord een

. 
SECTION . C

aqrod - tu

Answer 2 questions out of 3 questions. Each question carries 7 marks. (2x7=141

ddnd 3 d{'ldo- olndloaddo addt ddJg,l w$o:ro. de ddJ 7 e,odrl$b.

10. Draft minutes of ordinary general meeting'

m*nS, nqJos daade d$o do$d1 t^tdoulo'

11. Write a draft appointment letter'

deabaa.a qrdedd d$rDdo$d1 udouo'

12. Draft a sPecimens of quotation.

ddEd aJei dndoo$dl udosro.


